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Kypcbl opuc-meHexepoB,cekpeTapei ¢ TpyaoycTponcTeomMmICkuagka 15%!

Mwukonais, YKpaiHa

chmc-MeHep,)Kep - chewumanucT, 3aHMMaroLWwmnines ynpaBneHnem Bcex OCbVICHbIX Cﬂy)K6, KOOp,El,VIHaLI,VIeI‘/'I nx pa60TbI, CHabXXeHnem odwlca
Heo6XoANMbIMHU pacxogHbIMU MaTepuanamMmu. MopauuHsaeTcsA HenocpeaCTBEHHO reHepaJibHOMY OUPEKTOPY U 3aMeCTUTENo
ONPEKTOpa No nepCoHany, MHoraa - pykoBoaAuUTENIO oTAEe1la NO nepCoHany.

B 0CHOBHbIe 06513aHHOCTM OUC-MeHeKepa BXOAAT:
KypupoBaHue paboTbl Bcero opuca;

KOOpAWHaLMsi paboTbl BCeX OPUCHBIX CNYXXE (CekpeTapeit, KypbepoB, aMUHUCTPATOPOB, BOAUTESNeN, TEXHUYECKUX PAGOTHUKOB U T.4.);
BefleHVe AeN0BOM KoppecnoHAeHLnY,;

pacnpegeneHne 3BOHKOB;

BCTpeya nocetuteneu;

aAMUHUCTPATUBHO-XO3ANCTBEHHAA NOAAEePXXKa BCeX COTPYAHMKOB opuca;

paboTa c NepBUYHON ByxranTepckon AOKYMeHTaunen B nporpamme 1C;

noAroToBKa HaknagHblx, cyeT-QakTyp;

crnucaHne MaTepumanos;

BefleHVe AenonpoMsBoACTBa, NOArOTOBKA Pa3/iMyHbIX OTYETOB;

Bcem aTtum Tpe6OBaHVIF|M Bac o6yan Haln BbICOKOKBaﬂVI('bVILl,I/IpOBaHHbIe npenonaBaTtesin, C oONbiTOM pa6OTbI B Pa3JZINYHbIX
opraHusauuax.

MporpamMMa Kypca - MHTErpMpoBaHHbIii KypC, cCoYeTalowWwuii B cebe oTpacin 3HaHWi B chepe AeNonpousBoACTBa, HayYHOW
opraHusauuv Tpyza, METOANKM OBNafeHusl NpodeccMoHanbHbIMU HaBbIKaMy.

3aHATuA npoxoaAT B Hallux cbmnwanax, BO3MOXHbI FpynnoBble U UHANBUAYabHble 3aHATUA!

Mo okoHYaHWK Kypca Bbl nonyyaeTte cepTudukaT, NogTBEPXXAaroLmii Bawm 3HaHus!
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MoceTtute Hawwm bunmnanbl, KOTOpble HaXOAATCA B CaMOM LieHTpe ropoja:
Mp. NleHuHa 24, oduc 59 (TOLL "PecnekT")BO3n€e Yucroro gomal!

Mp. JlenuHa 93 B, oduc 201 (BL, "AopmalumnHa")npsmo Hag "Akutopuen”
YXpoém Bac!

Mbl pa6oTaem 6e3 BbixoaHbIXx ¢ 9 00 go 20 00!

Price:1$ Tvn OronoLeHHs: Topr: gopevHumn
Mocnyrun, NponoHyo

XomeHkKo Hatanbs 0973664359 Mp. NleHnHa 24/8 , opmc 35 TOLL
\"PecnekT\"
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